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Holm Cultram Abbey CE School 

POLICY FOR CHARGING AND REMISSIONS 

PURPOSE 
The purpose of this policy is to ensure that, during the school day, all children have full and free access to a 
broad and balanced curriculum. 

 
The school day is defined as: 8.30 am – 3.00 pm 
 
The policy has been informed by the Cumbria Children’s Services Directorate advice issued in July 2007 which 
was developed as a result of the following: 

• Education Act 2002: Chapter 32.  SI2002/2003 

• Education Act 1996: Sections 402, 450 – 458, 460. 

• The Education (School Sessions and Charges and Remissions Policies) (Information) (England) 
Regulations 1999. 

• Education (Residential Trips) (Prescribed Tax Credits) (England) Regulations 2003 

• The Education (Schools and Further Education) Regulations 1981. 

• ‘A Guide to the Law for School Governors’, Chapter 16 DfEE. 

• Off-Site Visits Policy – Health & Safety team – Children’s Services Directorate 

• Health & Safety of Pupils on Educational Visits’ – DfES 1998. 
 
RELATIONSHIP TO OTHER SCHOOL POLICIES 
The policy complements the school’s: 

• Equal Opportunities Policy  

• Curriculum & Teaching and Learning Policy  

• Educational Visits Policy. 
 
ROLES AND RESPONSIBILITIES OF HEAD TEACHER, OTHER STAFF & GOVERNORS. 
The Head teacher will ensure that the following applies: 
 
CHARGING FOR ACTIVITIES 
During the school day: 
All activities that are required to fulfil statutory duties of the National Curriculum plus Religious Education will 
be provided free of charge.  This includes swimming lessons and transport to and from the swimming pool, 
although a voluntary contribution towards the cost of such activities may be required. 
 
This includes any materials, equipment and transport to take pupils between the school and the activity.   
 
Competitive sports matches and tournaments or arts events and other events do not come into this category 
and therefore a charge can be made for transport. 
 
It also excludes charges made for instrumental and/or vocal tuition, unless that tuition forms part of the 
National Curriculum, part of the syllabus of a prescribed public examination, or HCA Primary School’s first 
programme in which the whole class engages with the Programme of Instrumental and Vocal Tuition which 
falls under the remit of ‘Wider Opportunities’.   
 
Voluntary contributions may be sought for activities during the school day which entail additional costs, for 
example a visit to a museum, gallery or historical site etc.  On all such occasions, parents will be notified from 
the outset that if insufficient voluntary contributions are made, the activity or event may have to be 
cancelled. 

 
In these circumstances no pupil will be prevented from participating because his/her parents cannot or will not 
make a contribution. 
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From time to time we may invite a non-school based organisation such as a travelling theatre company etc. to 
arrange an activity during the school day.  Such organisations may wish to charge parents, who may, if they 
wish, ask the head teacher to agree to their child being withdrawn or taught elsewhere in the school for that 
period. 
 
Optional activities outside of the school day: 
We will charge for optional, extra activities provided outside of the school day and optional activities provided 
within school time, which are not provided by the school’s own paid staff, for example Dance Club, sports 
coaching etc.  Such activities are not part of the National Curriculum or Religious Education, nor are they part 
of a prescribed examination syllabus. 

 
If an out of school hours activity is considered an essential part of the school syllabus/National Curriculum, 
there will be no charge to parents/pupils. 

 
Education partly during the school day: 
If a non-residential activity happens partly inside the school day and partly outside of it, there will be no 
charge if most of the time to be spent on the activity falls within the school day and it is considered to be a 
requirement of the curriculum.  Conversely, if the bigger proportion of time spent falls outside of the normal 
school day, charges can be made.  When such activities are arranged parents will be told how the charges were 
calculated. 

 
Any activity which takes place wholly or mainly outside school hours, is defined as an ‘optional extra’ activity 
and can be charged for. 

 
Charges for ‘optional extras’ outside of school hours may include: 

• Travel, board and lodging for pupils 

• Materials, books and equipment 

• Entrance charges to facilities 

• Staff costs – both support and teacher costs.  (Where a teacher/instructor has been engaged 
specifically to provide the activity) 

• Insurance 
 
With an optional extra, parents can choose whether their child attends or not. 
 
No profit can be included from any charges made and charges cannot be made to subsidise others who may 
not or cannot pay.  Voluntary contributions or general fundraising must be used for these purposes. 
 
When a small proportion of the activity takes place during school hours, a charge cannot include the cost of 
alternative provision for those pupils who do not which to participate.  Therefore no charge can be made for 
supply teachers to cover for those who are absent from school accompanying pupils on a residential visit. 

 
Residential Visits: 
As all residential experiences at HCA Primary School are ‘optional activities’. The following charges may be 
levied: 

• Travel, board and lodging for pupils 

• Materials, books and equipment 

• Entrance charges to facilities 

• Staff costs – both support and teacher costs.  (Where a teacher/instructor has been engaged 
specifically to provide the activity) 

• Insurance 
 
Parents will be told how the charges were calculated. 

 
Where there is the need to take additional staff to attend a residential as the result of the special needs of 
an individual child, the additional cost incurred in taking staff will generally be included in the total cost of 
the residential experience and costed out according to the number of pupils attending.  However, the 
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Governing Body may decide to meet the additional costs themselves from a budget managed centrally by 
the school. 
 
Calculating charges: 
When charges are made for any activity, whether during or outside of the school day, they will be based on the 
actual costs incurred, divided by the total number of pupils participating.  There will be no levy on those who 
can pay to support those who can’t.   

 
The principles of best value will be applied when planning activities that incur costs to the school and/or 
charges to parents. 
 
ARRANGEMENTS FOR MONITORING AND EVALUATION 
The Standards, Curriculum and Welfare Committee of the governing body will monitor the impact of this policy 
by receiving on an annual basis, a financial report on those activities that resulted in charges being levied, the 
subsidies awarded (without giving names) and the source of those subsidies. 

 
Date agreed by the Governing Body: 10th April 2014 (Finance & Premises Committee) 
 
Date for full implementation: 1st September 2014 
 
Reviewed two yearly (2018) 
 


